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Constitution of The Liverpool City Region 
Combined Authority 

 
 

PART 4 
 

MEETINGS STANDING ORDERS 
 

  



 

1. Interpretation, Suspension and Chair’s Ruling 

 
1.1 These Standing Orders apply to meetings of the Combined Authority and, 

where appropriate, to meetings of Committees and Sub-Committees of the 
Combined Authority. Any reference to Combined Authority in these Standing 
Orders also refers to Committees and Sub-Committees. 

 
1.2 References in these Standing Orders to the “Chair” means: 
 

 the Metro Mayor,  

 the Deputy Mayor or Chair; or  

 the person appointed to preside in respect of that meeting in accordance 
with paragraph 4 below. 

 
1.3 References in these Standing Order to the “Vice-Chair” means: 

 the Deputy Mayor or Chair; or  

 the person appointed to preside in respect of that meeting in accordance 
with paragraph 4 below. 

 
1.4 These Standing Orders should be read in conjunction with other parts of the  

  Combined Authority‟s Constitution. 

 
1.5    These Standing Orders are subject, in whole or in part as indicated, to a 

statute or other enactment whether passed before or after these Standing 
Orders came into effect. 

1.6 The ruling of the Chair on the interpretation of these Standing Orders in relation 
to all questions of order and matters arising in debate shall be final. 

 
2. Suspension and Revocation of the Meeting Standing Orders 

 
2.1 **With the exception of the Standing Orders marked by an asterisk (**) any 

Standing Order may be suspended at a meeting of the Combined Authority 
either by a motion included on the agenda or by a motion put to the meeting 
without notice and passed by a majority of those present and voting. A motion 
to suspend any Standing Orders will not be moved without notice unless at 
least 4 Members of the Combined Authority are present. 

 
2.2 Standing Orders may be changed by the Combined Authority, which will be 

subject to a unanimous vote, either at the Annual Meeting or by a motion on 
notice made at a meeting of the Combined Authority. 

 
 
  



3. Chairing of Meetings 

 
3.1 ** The Combined Authority Metro Mayor („the Metro Mayor‟) or, in his or her 

absence, the Deputy Metro Mayor/Chair shall chair all meetings of the 
Combined Authority whenever he or she is present. 

 
3.2 In respect of all other committees, meetings or working groups, the Chair and 

Vice-Chair shall be appointed in accordance with the respective provision of 
Part 3 of this Constitution (Bodies of the Combined Authority). 

 
3.3 In all other instances, in the absence of the Chair and Vice-Chair, the meeting 

shall appoint another member to chair the meeting. 
 

3.4 The Chair (or the Vice Chair or any other Member presiding in the absence of 
the Chair or Vice Chair) shall not have a casting vote on any issue. 

 
4. Meetings 

 
4.1 **The Annual Meeting of the Combined Authority shall be held in May or June 

on a date and at a time determined by the Combined Authority. 

 
4.2 **Ordinary meetings of the Combined Authority for the transaction of general 

business shall be held on such dates and at such times as the Combined 
Authority shall determine at its Annual Meeting. 

 
4.3 **An Extraordinary Meeting of the Combined Authority may be called at any 

time by: 
(a) the Metro Mayor; 

 
(b)  the Monitoring Officer; or 

 
(c)  any five Members of the Combined Authority if they have signed a 

requisition presented to the Metro Mayor and he/she has refused to call a 
meeting or has failed to call a meeting within seven days of the 
presentation of the requisition. 

 

5. Admission of Public 

 
5.1 **All meetings of the Combined Authority, its Committees and Sub-Committees 

shall be open to the public (including the press) except to the extent that they 
are excluded whether during the whole or part of the proceedings either: 

 
(a) In accordance with Section 100A (2) of the Local Government Act 1972; 

or 

 
(b) By resolution passed to exclude the public on the grounds that it is likely, 

in view of the nature of the proceedings, that if members of the public 
were present there would be disclosure to them of exempt information as 
defined in Section 101 of the Local Government Act 1972. Any such 



Resolution shall identify the proceedings or the part of the proceedings to 
which it applies and state the description, in terms of Schedule12A to the 
Local Government Act 1972 of the exempt information giving rise to the 
exclusion of the public. 

 
6. Notice of Meetings 
 
6.1 Five clear working days before a meeting of the Combined Authority: 

 
(a) notice of the date, time and place of the intended meeting shall be 

published by the Head of Paid Service and posted on the Combined 
Authority‟s website; and 

 
(b) a summons to attend the meeting, specifying an agenda for the meeting, 

shall be sent to all Members of the Combined Authority by electronic mail. 

 
6.2 Lack of service on a Member of the Combined Authority of the summons shall 

not affect the validity of a meeting of the Combined Authority. 
 
7. Meeting Agendas 

 
7.1 The Chair of the Combined Authority will decide upon the agenda for the 

meetings of the Combined Authority. The Chair may put on the agenda of any 
meeting any matter, which the Chair wishes. 

 
7.2 Any Member of the Combined Authority may require the Head of Paid Service 

to ensure that an item is placed on the agenda of the next available meeting of 
the Combined Authority for consideration. 

 
8. Urgency Procedure for inclusion of late items onto the agenda for 

meetings of the Combined Authority 
 

8.1 Any item proposed to be included on the agenda for any meeting of the 
Combined Authority in accordance with sub-paragraph 6.2 above, which is not 
submitted in writing before 7 working days of the meeting, shall not be included 
on the agenda for that meeting unless it is agreed by the Chair. In this case, 
the amended agenda for the meeting will state the reason for the late 
acceptance of any such item. 

 
8.2 The Head of Paid Service shall set out in the agenda for each meeting of the 

Combined Authority the items of business requested by Members (if any) in the 
order in which they have been received, unless the Member concerned has 
given prior written notice to the Head of Paid Service prior to the issue of the 
agenda for the meeting, for it to be withdrawn. If the Member concerned is not 
present at the meeting when an item of which they have given notice comes up 
for discussion, this item shall, unless the Combined Authority decides 
otherwise, be treated as withdrawn. 

 



8.3   A motion or amendment to rescind a decision made at a meeting of the 
Combined Authority within the previous six months cannot be moved unless 
notice of the motion is signed by at least three members. 

 
        A motion or amendment in similar terms to one which has been rejected by 

the Combined Authority in the previous six months cannot be moved unless 
the notice of motion or amendment is signed by at least three members. 

 
8.4 Except in the case of business required by these Standing Orders to be 

transacted at a meeting of the Combined Authority, and other business brought 
before the meeting as a matter of urgency (and of which the Head of Paid 
Service shall have prior notice and which the Chair considers should be 
discussed at the meeting), no business shall be transacted at a meeting of the 
Combined Authority other than that specified in the agenda for the meeting. 

. 
9. Quorum 
 
9.1 Except where otherwise stated in Part 3 of this Constitution, no business shall 

be transacted at any meeting of the Combined Authority unless at least 4 of 
the Members or substitute members appointed by the constituent councils are 
present. 

 
9.2 If at the time for which a meeting is called, and for 15 minutes thereafter, a 

quorum is not present, then no meeting shall take place. 

 
9.3 If during any meeting of the Combined Authority the Chair, after counting the 

number of Members present, declares that there is not a quorum present, the 
meeting shall stand adjourned to a time fixed by the Chair. If there is no 
quorum and the Chair does not fix a time for the reconvened meeting, the 
meeting shall stand adjourned to the next ordinary meeting of the Combined 
Authority. 

 
10. Order of Business 

 
10.1  At every meeting of the Combined Authority the order of business shall be to 

select a person to preside if the Chair or Vice-Chair are absent and thereafter 
shall be in accordance with the order specified in the agenda for the meeting, 
except that such order may be varied: 
(a) by the Chair at his/her discretion; or 

 
(b) on a request agreed to by the Combined Authority. 

 
10.2 The Chair may bring before the Combined Authority at their discretion any 

matter that they consider appropriate to bring before the Combined Authority 
as a matter of urgency.  If such an urgent item is brought before the Combined 
Authority an explanation for the urgency shall be provided either as part of a 
report or recorded in the minutes of the meeting. 

 

 



 

 

 

11. Questions, Statements and Petitions 
 

 Questions 
 
11.1 There will be an opportunity for a period of 30 minutes in total for public 

questions at meetings of the Combined Authority. 
 

11.2 Subject to these standing orders, Members of the public addressing a meeting 
will be permitted to speak for up to 5 minutes per person (less if more than 6 
people wish to speak). 

 
11.3  Up to 2 questions may be asked by a member of the public of the Metro Mayor 

(which may be referred to the Deputy Mayor/Chair or member with portfolio) 
and submitted to the meeting only if notice has been given by delivering it in 
writing or by electronic mail to the Monitoring Officer by no later than 5.00pm on 
the Monday in the week of the meeting of the Combined Authority at which it is 
to be asked. Each question must give the name and address of the questioner 
and must identify the person to whom it is wished to be put. 

 
11.4 Questions will be asked in the order in which they were received, except that 

the Chair may group together similar questions and determine whether to take 
a supplementary question. A supplementary question must arise directly out of 
the original question or the reply. 

 
11.5 Replies to questions will where possible be given verbally. If a reply cannot be 

given at the meeting (including due to lack of time) or if written confirmation of 
the verbal reply is requested by the questioner, a written reply will be provided 
within 10 working days of the meeting. 

 
11.6 The Monitoring Officer may reject a question if it does not apply to: 

 
(a) matters which are not directly related to Combined Authority‟s functions; 

 
(b) matters which do not directly relate to the Liverpool City Region; 

 
(c) matters which are better addressed to a Constituent Council (or other the 

relevant public authority); 
 

(d) matters outside the remit of the Committees of the Combined Authority; 
 

(e) matters which concern an individual‟s circumstances where it would be 
inappropriate for details to be aired in public; 

 
(f) any business or contractual matter considered to be under negotiation or 

otherwise commercially sensitive; 



 
(g) any matter that may require the disclosure of confidential or exempt 

information; 
 

(h) allegations against individual members or officers of the Combined 
Authority, its Committees or a Constituent Council (in these cases the 
Combined Authority or relevant body‟s complaints or code of conduct 
procedures should be used); or 

 
(i) any defamatory, frivolous or offensive submissions. 

 
Statements and Petitions 

 
11.7 A single petition or statement may be submitted by a member of the public, 

provided that notice is given in writing or by electronic mail to the Monitoring 
Officer (and includes their name and address and details of the wording of the 
petition, and in the case of a statement, a copy of the submission), by no later 
than 5.00pm on the Monday in the week of a meeting of the Combined 
Authority at which it is to be asked, may present a petition or submit a 
statement at ordinary meetings. 

 
11.8  Statements, provided they are of reasonable length and submitted to the 

Monitoring Officer within time, will be copied and circulated to all members of 
the Combined Authority and will be made available to the public attending the 
meeting by not later than one hour before the meeting. If requested, a written 
reply will be provided within 10 working days following the Combined Authority 
meeting. 

 
11.9 Petitions will be received without debate but, after receiving a petition with no 

less than 2,000 signatures, the petition will be referred for further consideration 
to a future meeting, the Metro Mayor or member with portfolio, Committee or 
officer of any other person as the Chair considers appropriate. 

 
12. Submission of Committee Proceedings  

 
12.1 Except where any Committee or Sub-Committee of the Combined Authority is 

acting under delegated authority, the Minutes of the proceedings of any 
Committee or Sub-Committee of the Combined Authority, shall be submitted to 
the Combined Authority for confirmation.  Confirmation by the Combined 
Authority of those Minutes shall constitute approval of the proceedings of any 
Committee or Sub-Committee of the Combined Authority.  

 
12.2 Where any Committee or Sub-Committee of the Combined Authority is acting 

under delegated authority, the Minutes of the Committee or Sub-Committee of 
the Combined Authority shall be submitted to the Combined Authority for 
information. 

  



13. Standing Orders of Debate 

 
13.1 A Motion or amendment shall not be discussed unless it has been proposed 

and seconded. 

 
13.2 If the Monitoring Officer considers a motion: 
 

(a) is not about a matter for which the Combined Authority has a 
responsibility or which affects the City Region; 

 
(b) is illegal, improper, defamatory, frivolous or offensive; 

 
(c) is substantially the same as a question which has been put at a meeting 

of the Combined Authority in the past six months; or 
 

(d) requires the disclosure of confidential or exempt information,  
 

s/he will consult the Chair and inform the Head of Paid Service who will then 
decide whether or not to reject the motion. 
 

13.3 A Member shall address the Chair and direct any speech to the question under 
discussion. If two or more Members indicate they wish to speak, the Chair shall 
call on one to speak first. 

 
13.4 An amendment shall be relevant to the Motion and shall be either:- 
 

(a) to leave out words from the Motion; 
 

(b) to leave out words from, and insert or add others to, the Motion; and 
 

(c) to insert words in, or add words to, the Motion 

 
but such omission, insertion or addition of words shall not have the effect of 
introducing a new proposal into or negating the original Motion before the 
Combined Authority. 

 
13.5 A Member shall not speak for longer than five minutes on any matter without 

the consent of the Chair. 
 

13.6 A Member may claim to speak on a point of order or in personal explanation, 
and shall be entitled to be heard immediately. A point of order shall relate only 
to an alleged breach of a specified statutory provision or the Constitution and 
the way in which the Member raising it considers that it has been broken. A 
personal explanation shall be confined to some material part of a former 
speech by the Member in the current debate which may appear to have been 
misunderstood.  The ruling of the Chair on a point of order, or on the 
admissibility of a personal explanation, shall not be open to discussion. 

  



13.7 If an amendment is rejected, other amendments may be moved on the original 
Motion. If an amendment is carried, the Motion as amended shall take the 
place of the original Motion and shall become the substantive Motion upon 
which any further amendment may be moved. 

 
13.8 A further amendment shall not be moved until the Combined Authority has 

disposed of every amendment previously moved, provided that the Chair shall 
have discretion to allow debate to take place on two or more amendments. 

 
13.9 A Member at the conclusion of a speech of another Member may move without 

comment: 
(a) that the question/motion be now put; 

 
(b) that the debate/motion be adjourned; 

 
(c) that the Combined Authority proceed to the next business; and 

 
(d) that this meeting of the Combined Authority be adjourned. 

 
If such a Motion is seconded, the Chair shall, subject to the mover‟s right to 
reply, put the Motion to the vote, and if it is carried:- 
(i) in case (a), the Motion then before the Combined Authority  shall, subject 

to the right to reply, be put to the vote; or 
(ii) in case (b), the debate on the Motion then before the Combined Authority 

shall stand adjourned until the next ordinary meeting of the Combined 
Authority; or 

(iii) in case (c), the Motion then before the Combined Authority shall be 
regarded as lost and the Combined Authority shall proceed to the next 
item on the Agenda, if any; or 

(iv) in case (d), the meeting shall stand adjourned. 

 
13.10 If the Chair is of the opinion that the matter before the Combined Authority 

has been sufficiently discussed the Chair may put the Motion that the 
question now be put. 

 
13.11 The Chair shall decide all questions of order and any ruling by the Chair upon 

such questions and the interpretation of these Standing Orders of Procedure 
and upon matters rising in debate shall be final and shall not be open to 
discussion. 

 
13.12 A Motion to exclude the press and public in accordance with Section 100A of 

the Local Government Act, 1972 may be moved, without notice, at any 
meeting of the Combined Authority during an item of business whenever it is 
likely that if members of the public were present during that item there would 
be disclosure to them of confidential or exempt information as defined in 
Section 100A of the 1972 Act. 

  



14. Voting 

 

Please refer to the Summary Voting Table to be found at Part 3, page 102. 
** 

15. Conduct of Members 

 
15.1 If the Chair is of the opinion that at a meeting any Member of the Combined 

Authority, or Substitute Member acting in that Member‟s place, has 
misconducted, or is misconducting him or herself by persistently disregarding 
the ruling of the Chair, or by behaving irregularly, improperly or offensively, or 
by wilfully obstructing the business of the Combined Authority, the Chair may 
notify the meeting of that opinion and may take any of the following actions 
either separately or in sequence: 

 
(a) the Chair may direct the Member to refrain from speaking during all or 

part of the remainder of the meeting of the Combined Authority; 
 

(b) the Chair may direct the Member to withdraw from all or part of the 
remainder of the meeting of the Combined Authority; 

 

(c) the Chair may order the Member to be removed from the meeting of the 
Combined Authority; and 

 
(d) the Chair may adjourn the meeting of the Combined Authority for such 

period as they consider expedient. 

 
15.2 In the event of general disturbance, which in the opinion of the Chair, renders 

the due and orderly dispatch of business impossible the Chair, in addition to 
any other power vested in the Chair may, without question put, adjourn the 
meeting of the Combined Authority for such period as the Chair considers 
expedient. 

 
16. Disturbance by Members of the Public 

 
16.1 If a member of the public interrupts the proceedings at any meeting of the 

Combined Authority the Chair shall warn him or her. If they continue the 
interruption, the Chair shall order his or her removal from the room. In the case 
of general disturbance in any part of the room open to the public the Chair shall 
order that part to be cleared. 

 
17. Notification and Declaration of Interests 

 
17.1 Members of the Combined Authority shall comply with the Code of Conduct for 

Members contained in Part 6A of the Constitution. 
  



18. Records 

 
18.1 The Head of Paid Service shall ensure that the names of the Members of the 

Combined Authority present at any meeting of the Combined Authority, and 
any Substitute Member acting in a Member‟s place, shall be recorded in the 
Minutes of the meeting concerned. 

 
18.2 The Minutes of the proceedings of a meeting of the Combined Authority are to 

be kept in such form as the Combined Authority may from time to time 
determine. 

 
18.3 The Minutes of the proceedings of a meeting of the Combined Authority shall 

be signed at the next suitable meeting of the Combined Authority. 
 

18.4 Any minute purporting to be signed as mentioned in sub-paragraph 18.3 shall 
be received in evidence for the purposes of any legal proceedings without 
further proof. 

 
18.5 Until the contrary is proved, a meeting of the Combined Authority, a Minute of 

whose proceedings has been signed in accordance with this paragraph 18 is 
deemed to have been duly convened and held, and all the Members of the 
Combined Authority present at the meeting, and any Substitute Member acting 
in a Member‟s place, are deemed to have been duly qualified. 

 
18.6 For the purposes of sub-paragraph 18.3, the next suitable meeting of the 

Combined Authority is the next following meeting of the Combined Authority. 
 

 

 

 


